How to Access Assessment Reports in SMARTT 

1. Go to sabes.org/smartt  , SABES’ SMARTT Support Site. Among other things, this document is posted in the SMARTT FAQ..  Most importantly, you will find all SABES Tech contact information there in case you need extra pointers.

2. Click on the smartt logon link or go straight to https://smartt.doemass.org/smartt/ .  Be sure to use Internet Explorer as your web browser.

3. Login with a username and password.  Usernames and passwords are typically given out to people who have taken a SMARTT New User Training.  Contact your local SABES Tech for more info.
4. Go to the “Site” link on the left.  When you first login into SMARTT you end up on the ‘Main Page.’  Wherever you go in SMARTT you’ll always see a link in the upper left back to the Main Page.  From there you can find the Site link, also located on the left, a bit lower down.

5. Go to the Assessment Report of your choice. These links are located on the left navigation pane. For more detail on each of the reports, look at  the SMARTT Online Manual, which has a good entry on the assessment reports.
6. Export and to Excel and manipulate.  When you have selected a report, there will be an Icon in the upper right that looks like this.  

a. Choose “Comma Separated Format (.csv file)” and click Submit.
b. Click on Save, and create a name for it that makes sense.  Save it on your desktop or somewhere else where you can find it.

c. Click on Open.

d. Format and Sort to your heart’s content.  For new Excel Users this primarily requires undaunted courage and a few tips.  Try Sorting for Dummies. I’d try formatting by class and attendance (largest to smallest).
