How to Access Your Class Reports in Cognos.

(This How To assumes that individual class reports have been created and saved already.  Contact your local SABES Tech for more information.)

1. Go to sabes.org/smartt  , SABES’ SMARTT Support Site. Among other things, Most importantly, you will find all SABES Tech contact information there in case you need extra pointers.
2. Click on the Cognos Logon Link or go straight to https://smartt.doemass.org/sides.  Be sure to use Internet Explorer.  If this is the first time you have used internet  explorer to access cognos, and you are running IE8, you may run into some problems.  Look at this how to document to set up IE8 for smooth Cognos use.

3. Login with username and password for your agency (ask your director if you don’t know it.)
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Either Go click “Cognos Connection” or verify that you are at the ACLS Homepage.  Depending on your logon account, immediately after you login and click OK in step 3, you will end up at one of the two windows below. You want to be at the window on the right.
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5. Go to My Folders.  
6. Find your Goals by Class  and Attendance Reports.  They might be in a folder labeled Class Data.
Click on “Cognos Connection.”





This is where you want to be. Go to step 5.





My Folders is a ‘tab’ to the far right.  











