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Entering in Non‐SABES Professional Development 

1. After logging into SMARTT you’ll want to navigate to the Staff screen.  
2. Choose the staff member’s staff record 

3.  
4. Clicking this link will bring you the short form that you can fill out the staff member non‐SABES 

PD.  *** Note SABES enters all SABES PD as staff attend SABES events.  

5.   
6. There’s also PD reports that you can run for individual staff members 

7.  

From the left navigation panel you’ll 
find “Add Staff non‐SABES PD” 
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8. In addition there are Project level reports for your entire staff that include all PD, SABES PD or 
non‐SABES PD. You’ll navigate to the project screen where on the left panel you see a link to 
each one of these reports including “Staff Non‐SABES PD” 

 

9.  

10. All reports can be printed or downloaded to Excel or Word format  

Choose a report for just 
SABES PD, Non‐SABES PD 
or a report combining all 
PD for your staff.  


