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How To Print as PDF 
 
From an open report: 
 

1. Select ‘View in PDF Format’ Icon 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Hold the Control Key Down. 
 
For Some reason this helps override nefarious pop-up blockers. 
It’s magic. 
 
 
 

3. Save and/or Print the PDF. 
 


