
Filtering your COGNOS Attendance Cube View 

When you produce an attendance report in the COGNOS cubes it contains listing of all your class codes 
for all fiscal years, making it hard to read. To clean this view up we will add a filter that retain only the 
classes planned for this year and then we will save it so you can view this report again easily over the 
course of the year.

Click Attendance in the Cubes section of the home page. Then drill down to your agency, project and 
site. Once you have this view. 

Right Click the current year and select Keep.

So now we have 2011 but the there are still many classes that are not for this year.
To add the filter, click the Filter icon on the along the upper tool bar, 
it looks like a funnel.



This will bring up the Filter menu. 
Then Select your site name (so COGNOS knows what row of column you want to filter)

Then Click Add a Filter Line

Under Item, click the pull down menu and select Planned Hours
In the Value field enter a zero, then click OK.

That’s it ! You should now see a class list that is only for your current year
And the other will have been omitted.

 

You can now click SAVE AS, click My Folders

Name the report something useful and hit OK.
This report will now be in the My Folders Tab off your home page!
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