
HAMPDEN COUNTY SHERIFF’S DEPARTMENT

JOB DESCRIPTION

Instructor(s) (part-time) for Bridges to College Program

GENERAL STATEMENT OF DUTIES AND RESPONSIBILITIES

In this grant funded position (end date 9/20/20), Instructor(s) is/are responsible for providing contextualized ELA, Math, and Digital Literacy instruction for custodial students participating in the Bridges to College Program at the Western Massachusetts Women’s Regional Correctional Center. Curriculum will align with the college placement test (Accuplacer) and the College and Career Readiness Standards for Adult Education. The Instructor will also supplement ELA instruction with computer skills. The instructor(s) will work afternoons and evenings for up to 22 hours per week (12 hours teaching and 10 hours preparation time).
SUPERVISION RECEIVED:

The Instructor(s) work/s under the direct supervision of the Programs Manager at the Western Massachusetts Women’s Regional Correctional Center, who will review work for compliance with policy and assigns special tasks as required. Compliance with rules and regulations of Hampden County Sheriff Department required. 

SUPERVISION EXERCISED:

The Instructor(s) exercise/s supervision over custodial students who are participating in the Bridges to College program  

DUTIES AND RESPONSIBILITIES:

1.
Creates, implements and/or supplements ELA and Math materials that meet standards set forth in the College and Career Readiness Standards that enable the student to accomplish academic and career goals

2.  
Facilitates small group computer based instruction using the Microsoft Suite of Applications
3.
Works collaboratively with the Career and Education Advisor/Job Coach to insure that students have a career and education plan, goals, a reintegration plan and resume

4. 
Prepares reports and maintains student attendance records as required by the Bridges to College grant

5.
Performs tasks as directed by the Programs Manager.

QUALIFICATIONS 

1.
Bachelor’s Degree in related field with two (2) or more years of experience as a classroom teacher in an ABE or correctional education program required. Bilingual skills are desirable (English/Spanish)  

2.
Must possess or be working towards a primary, secondary, or ABE teacher’s license from the Commonwealth of Massachusetts 

3.
Experience teaching ELA, Math and Digital literacy using an integrated, contextualized curriculum while integrating career awareness in the classroom 
4.
Knowledge of educational assessments both formal and informal including the TABE assessment
5.
Familiarity with the College and Career Readiness Standards for Adult Education
Email cover letter and resume to Greg Pytka by February 28, 2020
gregory.pytka@sdh.state.ma.us
Or send by mail to Greg Pytka

Hampden County Sheriff’s Department

627 Randall Road

Ludlow, MA 01056
