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Initiate and Review Dates Signatures
Initiate/Develop my personal education & career plan |

Review my steps toward my long term goals at least 4 times a year.

v
V
Vﬁwmmﬁmo:oammmmummmmm. \ . ,
> Keep focused and don’t lose sight of my dreams.

>

Seek out help and support in my journey

v Check Off Action Below
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v Check Off Action Below
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Personal Education & Career Plan

Orientations

Education Placements:

Circle Level:

Current Language Artslevel: 1 2 3 4°5 Start Date:

Current g.mwrlrmé_." A B C . Start Date:
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e Personal Education & Career Plan
‘Section A. Self-Reflection: A.,

My Long Terms Goals(s) for my career and education are: (Copy from your Writing mnE.c.__m & Goal
Statement) .
1.

2,

My S.M.A.R.T. Goals for this year are: (Copy from your SMART. Godl Worksheet)

1.

2,

Bristol Community College
Fall River Adult Basic Education Program
Career & Transitionol Services .
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Personal Education & Career Plan

'NAME: ‘ DATE:

My Active Learner Strengths are: (Copy from your Active Learner Assessment Score Sheet)

Areas I need to work on: (Copy from your Active Learner k»mmmmm_zm:w Score Sheet)

My Learning Style(s) are: (Copy from your Learning Style Assessment)

My Personal Goals for this fiscal year (Copy from Personal Goal/Outcornes form):

1 : 2.

Bristol Community College
Fall River Adult Basic Education Program
Career & Transitional Services
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o

Personal Education & Career Plan

Section B. Exploration/Iinformation Gathering:

Use the chart below to list the occupations you would like to explore further (Copy from your Career Dimensions Portfolio)

4

H

Bristol 933::5. n.oamnm
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- Personal Education & Career Plan

Section C. Academic Skills and Job/Career Preparation Activities:

' Goals and Steps for my Personal Education & Career Plan: -
Every long-term goal is'made up of many m.roﬁ term goals and m_ﬁmw.m.
As you get closer to your long-term goal, you will set new short term goals.

Identify the steps (both education & employability skills) you need to take now to reach your long-term goals:

First Steps I bm_mm. to take now to reach my long-term goals(s):

Long Term Goal (2 -5 years): .
" Short Term Goal (6months — 1 year):

Bristol Community College.
Fall River Adult Basic Education Program
Career & Transitional Services . .
_ . Revised November 14, 2012
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Personal Education & Career Plan

Check off all that are important for your education and career plan:

- Skills and knowledge I need to acquire for my education & work/ om_H..mmH. goals:

v’ Check off all that apply to you:

- | Date Acquired/ -

" Completed

Enroll in an ABE/GED _uqm_um_,mzo: Program

‘Attend ABE Orientation Part 1{Educational)

‘Attend ABE qum_sﬁmz_os Part 2 (Ca reer Services)

Improve basic literacy skills in reading/writing/math
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-

Personal mmﬂamﬂcs & Career Plan

O—E&n

Emﬁr\ noﬁ%ﬁ.ﬁow

Emmmnu\ me

Um-nn Pﬂﬂﬂﬂ.ﬂ&\
noaw—eﬁom

Master rm:w‘:mmm Arts _.m<m_" \>Q<m:.mmo_ to Level:

Master Language Arts Level: | / Advanced to Level:

Master Math Level: / Advanced to Level: ,

Master Math Level: _/ Advanced to Level: .

Access Individual tutoring support

Learn basic computer literacy skills(including navigate internet; keyboard
typing; form completion) _ .

Obtain certificate of mastery in a Microsoft Office Program

Research and apply for GED Accommodations

Pass the Language Arts Reading GED Test
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Personal Education & Career Plan

Check

EE.E.@E& umsm_usma mﬁm\gmﬁu\ aog_u:g_.

Eﬂ.ma% mF__m a% %&

Date >3&~..@& Completed

| vmmm ﬂ:m _.m_._ ua. m>2m <<_.__“_= mm_u._.m.#

Pass the Science GED ._.mﬂ

Pass the monnm_ Studies GED Test

Pass _H:m Math GED Test

Successfully pass all mc.__u tests and received the GED Diploma

Apply to Step-Up to College v..om_.ma (Transition from ABE to BCC)

Goal 3

Check |

Date -

L : .Pcnﬁun&\noﬁ._ﬂ.oﬂnm

Learn mwo.ﬁ\ research BCC or other college certificate/ degree uwomwmﬁm. |

Take Accuplacer Ummmuom.mo Assessment in ABE Program

Take Accuplacer College Placement Test at college
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Personal Education & Career E.ms_

"} Cheek

off

MEAE E Oo__mmm ﬁsug_a&

Date Aequired/Completed

Um<m_o~u a Emu to finance Ew mmsomcouc e. community/state fanded)

Apply for FAFSA(Federal Student Aid)

muﬂ.% in Step Su. to College Program

Complete Application to oo=mmm

_mcu_h

Check

ME.AE in .u Qw m@aﬁmo HEEEM\ Gmu.ﬁmnmg
| E.omm.mg.

" Dale Acquired/

1 L " Completed

Learn mcocﬁ\._.mw.m.m:.n_._ _.maﬁ_,mm:m:m programs

Develop a plan to finance my mn_:nmn_oi_m community resource/career center
funding)

Research and apply for financial aid opportunities

Obtain a career related certificate

Complete a job specific training program
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Personal Education & Career Plan

Goal 5 | Check

off

Job/ Career Readiness Goals.

Date Acquired/

Completed

| Start to develop a Personal Education & Career Plan and Portfolio

Know how to use professional writing in my written correspondence

| (cover letters/emails/thank you letters . . . ..

Learn basic computer literacy skills{inclisding navigate internet; keyboard
typing; form completion)

Learn how to use word processing (i.e. Microsoft Word) & other Office Programs)

Obtain a personal e-mail address & learn to use in professional correspondence

Learn how to apply for a job on line

Create a resume

Create a cover letter

Prepare for a h.oc fair

Learn how to do an informational interview
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Personal Education & Career Plan

mom_ 5

Check
Off

Job/ Career Readiness GoalSicontinuen

Date Acquired/

~ Completed

Learn how to interview for a job

Learn customer service skills & soft skills for the workplace

Prepare for a job shadow experience

Complete a job shadow experience

Develop a reference list for employment &/or college applications

Volunteer in field of interest

Networking: Em:ﬂ? contacts/resources to help me further my education or

job search
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