STUDENT EDUCATION AND CAREER PLAN
STUDENT NAME:_______________________________________	ADVISOR:______________________________________________
PROGRAM:___________________________________________		DATE:_________________________________________________
									UPDATES:______________________________________________
									______________________________________________________
A. SELF EXPLORATION
I decided to come back to school because:
______________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________

After I achieve my HiSet, my plans for my education and career are:
______________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________

A) 
8 | Career & Education Plan

My strengths in school are:
1) ________________________________________
2) ________________________________________
3) ________________________________________
Occupations/careers I would like to explore:
1) ________________________________________
2) ________________________________________
3) ________________________________________


ADVISOR NOTES: ______________________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________________________________
	
B. EDUCATIONAL BACKGROUND AND EMPLOYMENT HISTORY

EDUCATIONAL BACKGROUND
		
		When?		Where?
Last grade completed? 	__________	_______________	________________________________________________

Certificate/License?	_________	_______________	_______________________________________________
	
	_________	_______________	_______________________________________________

	


EMPLOYMENT BACKGROUND

1) Are you currently working? 	Yes______	If yes, what is your job? _________________________________________________
	
	No______	______________________________________________________________________



2) Are you currently job searching? 	Yes______	If yes, what type of job? __________________________________________________

	No______	_____________________________________________________________________



ADVISOR NOTES: ______________________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________________________________
[bookmark: _GoBack]
EMPLOYMENT BACKGROUND
Please list your three most recent positions.
1)  Name of Employer: _________________________________________________________   Location:_________________________________
Position: ____________________________________________________________________    Dates: ___________________________________
Reason for leaving: ___________________________________________________________

2)  Name of Employer: _________________________________________________________   Location:_________________________________
Position: ____________________________________________________________________    Dates: ___________________________________
Reason for leaving: ___________________________________________________________

3)  Name of Employer: _________________________________________________________   Location:_________________________________
Position: ____________________________________________________________________    Dates: ___________________________________
Reason for leaving: ___________________________________________________________


EMPLOYMENT GOALS
What is your long-term career goal? 
______________________________________________________________________________________________________________________

What do you need to accomplish to achieve this career goal?
______________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________


ADVISOR NOTES: ______________________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________________________________



STUDENT CAREER AND EDUCATION PLAN:
OCCUPATIONAL PROFILE

OCCUPATION: _____________________________________________

1. Work Description 
What does a worker in this occupation do? What tasks does the worker perform? 
													
													
													
2. Working Conditions 
In what type of setting is this work done, for example, is it done inside or outside? 
													
													
Are there any physical or health considerations concerning this work? 				
													
3. Work Schedule
Is this type of work done in shifts? Does it typically require evening, weekend, or overtime work? What about overnight travel? 
													
													
4. Personal Qualities or Characteristics 
    What personal qualities or characteristics contribute to success in this occupation? 
													
    What types of skills and aptitudes contribute to success in this occupation? 
													
5. Education and Training 
Type and amount of education/training required: 
___	On-the-job training 	___	Two-year college degree
___ 	Apprenticeship	___ 	Four-year college degree 
___ 	One-two years of vocational technical/community college	___ 	Graduate school 

Where could someone get experience in this kind of work? 
													
													
6. Rewards 
What rewards or satisfactions does this occupation offer? 
													
													
7. Drawbacks 
What things are might be unappealing or unpleasant in this occupation? 
													
													
Employment Outlook 
Are there jobs in available in our area?						
Where?												
What is the employment outlook in this occupation? 
																										____________________________________________________________
8. Earnings 
What is the typical starting salary in this occupation? 						
How much do people who have been in this occupation make after 10 years? 			

9. Related Occupations 
What other occupations may be related or similar? 
																																				








ADVISOR NOTES: ______________________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________________________________

STUDENT CAREER AND EDUCATION PLAN:
GOAL SETTING

	
STEP ONE:
MAKE A PLAN

	
Think about your long and short term career goals and things you need to do in order to achieve your long term goals.



	
STEP TWO:
FOLLOW YOUR PLAN

	
Set your goals and write down the steps you need to get them done. Now follow through. (Think S.M.A.R.T.)



	
STEP THREE:
REVIEW AND UPDATED YOUR PLAN

	
You may run into roadblocks or want to change your mind. Don’t be discouraged.





Resources:

http://www.mynextmove.org
http://www.onetonline.org
http://www.masscis.intocareers.org
http://www.careercruising.com




My S.M.A.R.T. Career Plan: 

My long-term career goal is ___________________________________________________________.

My short-term career goal is ___________________________________________________________.

	I WILL______________
	BY THIS DATE
	USING THESE RESOURCES
	REWARD TO SELF

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	

	5.
	
	
	



ADVISOR NOTES:
__________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________
